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Step-by-Step, Full-Color Graphics!

Get started using Word 2007 right away--the QuickSteps way. Color screenshots and clear instructions show
you how to use all the new and improved features. Follow along and learn to work with the new Office
interface and ribbon, create and format documents, add graphics, use templates, and collaborate with other
users. You'll also find out how to use speech recognition, translate to and from another language, and save
Word documents as web pages. Plus, you can flip straight to the information you need easily using the color-
coded tabs. Get the book that gets you started using Word 2007 in no time.

Use these handy guideposts:

Shortcuts for accomplishing common tasks●

Need-to-know facts in concise narrative●

Helpful reminders or alternate ways of doing things●

Bonus information related to the topic being covered●

Errors and pitfalls to avoid●
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From reader reviews:

Paul Heisler:

The guide with title Microsoft Office Word 2007 QuickSteps (How to Do Everything) posesses a lot of
information that you can learn it. You can get a lot of advantage after read this book. This kind of book exist
new know-how the information that exist in this book represented the condition of the world at this point.
That is important to yo7u to understand how the improvement of the world. This specific book will bring you
with new era of the internationalization. You can read the e-book in your smart phone, so you can read it
anywhere you want.

Charles McCreery:

The actual book Microsoft Office Word 2007 QuickSteps (How to Do Everything) has a lot of knowledge on
it. So when you read this book you can get a lot of benefit. The book was published by the very famous
author. This articles author makes some research ahead of write this book. This book very easy to read you
can get the point easily after perusing this book.

Dolores Young:

Your reading 6th sense will not betray you, why because this Microsoft Office Word 2007 QuickSteps (How
to Do Everything) book written by well-known writer who knows well how to make book that can be
understand by anyone who all read the book. Written throughout good manner for you, leaking every ideas
and composing skill only for eliminate your hunger then you still hesitation Microsoft Office Word 2007
QuickSteps (How to Do Everything) as good book not just by the cover but also from the content. This is one
publication that can break don't assess book by its protect, so do you still needing a different sixth sense to
pick that!? Oh come on your examining sixth sense already alerted you so why you have to listening to
another sixth sense.

Jodie Jennings:

Is it you who having spare time subsequently spend it whole day by means of watching television programs
or just resting on the bed? Do you need something new? This Microsoft Office Word 2007 QuickSteps (How
to Do Everything) can be the reply, oh how comes? The new book you know. You are therefore out of date,
spending your spare time by reading in this new era is common not a nerd activity. So what these books have
than the others?
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